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Thank you for your registration in the upcoming Gotta Sing Show and/or Gotta Dance Show(s).  ALL GROUPS ARE CHARGED A £2.00 (including VAT) fee per dancer that is to cover the cost of certificates.    
Gotta Sing Shows
There is no theme to the Gotta Sing shows and they are not a competition. Schools are allocated a maximum of 13 minutes on stage to perform as many songs as they so choose. (Total of 15 minutes allocated to include time coming on and off stage). Choirs and Musical Theatre groups from schools and the community are eligible to participate. The minimum size of a choir allowed is 10. 
PLEASE DO NOTE HAVE LYRICS/SINGING ON YOUR BACKING TRACKS.  THIS WILL ONLY MEAN YOUR CHILDREN WILL NOT BE HEARD ON THE NIGHT OF THE SHOW. 
Whilst not performing on stage, groups also have the opportunity to sit in the audience and watch the show which makes the experience even more exciting.

Any solo parts/performances during group slots must be requested in advance. 
We advise that groups limit any solo involvement as we do not provide additional mics for this.  We are also receiving too many solo songs in the group sections.  Gotta Sing is a group singing event.  We do have soloists take part.  If you wish to nominate someone the please email admin@sspa-events.com but please refrain from having full solo’s in your group time. 

We also advise schools upbeat songs rather than 3-4 slow songs.
We also advise limited movement during singing.  Unless your group/choir is a very strong vocal group voices can be lost when moving around. Mics are at the front of the stage and cannot pick up voices further back, moving around.
Music can be by backing track, piano (provided), guitar or acapella. 

Gotta Dance Shows
There isn’t a theme to the Gotta Dance show, and it is not a competition. Schools/groups are able to perform any dance genre they so choose. 
Each dance performance must be a maximum of 4 ½ minutes, including time coming on/off stage. Schools can perform more than one dance upon request. We allow 1 dance per 10-19 dancers, 2 dances per 20-29 dancers, 3 dances per 30-39 dancers etc. 
Individual school performances will take place in one half of the show giving each school the opportunity to sit in the audience and watch the other half. 
Please make sure moves and music are appropriate for younger audiences!!!!

Gotta Sing and Gotta Dance Shows
Parents are invited to watch and can purchase tickets direct through theatre box offices. 
Please note all tickets are non-refundable once purchased from theatres. In no circumstance will tickets be refunded.  Please advise parents in advance. 
PLEASE ALSO NOTE THE TICKET DEMAND FOR SOME OF OUR SHOWS IS EXTREMELY BIG AND WE CANNOT GUARANTEE EVERY PERSON A TICKET.  PLEASE AGAIN ADVISE PARENTS OF THIS PRIOR TO THEM SIGNING THEIR CHILD UP TO A SHOW. 

We ask all schools to encourage parents to come and watch as a full house provides a better atmosphere for all performers. 

Can you please ask that parents do not bring babies in arms. This is due to some babies at times crying during a performance which can put performers off and affect video footage.
Groups will be notified when tickets go on sale at the theatre box office. 

We advise brighter coloured costumes/t shirts for both sing and dance shows.  These look far more effective on your videos and photos. A number of groups dance in black which is the same colour as the backdrop/floor/curtains. This doesn’t look as effective in your photos/videos.

[bookmark: _Hlk483487705]Rehearsals                                                                                                                                                              Rehearsals will take place between approximately 3.45pm – 6.30pm on the day of performance. Schools can ask to reserve a rehearsal slot as soon as booking process is completed.  Rehearsal times are based on a first come, first served basis. Schools need to ensure arrival 15 minutes before allotted time. We cannot guarantee everyone a rehearsal.  Please note rehearsal times are very short to allow each group an opportunity to go on stage. This might mean just one run through with music and not time for blocking/spacing. 
We do now allow filming during rehearsals or side of stage if you have permission but not during the actual show.  This will be strictly adhered to. 
Music                                                                                                                                                                                      For both Gotta Sing and Gotta Dance Shows, all music  must be emailed to music@sspa-events.com as an MP3 format no later than 4 weeks prior to the show date.
There will be an electric piano available for Gotta Sing Shows.  If schools want to perform acapella or bring their own instruments this must be stated on show information paperwork.               
Please ensure your music does not go over the designated time given, to ensure the show finishes no later than 9:30pm.  4 ½  minutes per dance and 13 minutes per choir. 
Health and Safety                                                                                                                                                             There will be a full risk assessment carried out at the theatre prior to the event. It is important that we know the number of performers and staff schools will be bringing on the night no later than 4 weeks prior to the show.   Please also inform us of any wheelchair users in your group or an additional needs.                                                                                                                                                 
It is compulsory for all groups to have a medical form present for every child or a register detailing all medical needs and emergency contact phone numbers and consents. If there are any children without a form or detailed in a register, unfortunately they will not be able to perform in the show. Groups are able to bring their own version of medical forms or alternatively can use the one attached.  SSPA Events will ask to view these upon arrival.  Any group without medical forms will be unable to participate. 
[bookmark: _Hlk483487830]Deadlines and Paperwork      
In order to ensure the show runs smoothly we require a number of key pieces of information from each school. See below the explanations for each piece of information we require. There are specific deadlines that can be seen.                                                                                                                                                                   
	Action
	Deadline Date
	Email to

	Approximate Numbers
	ASAP
	admin@sspa-events.com

	Rehearsal time request
	ASAP
	admin@sspa-events.com

	Cancellation Form
	Immediately
	admin@sspa-events.com

	Exact Number of children and staff
(we will send a link)
	4 weeks prior to show
	admin@sspa-events.com

	Information forms
(We will send a link)
	4 weeks prior to show
	admin@sspa-events.com

	Medical Form
	On the night
	N/A

	BOPA Form
	On the night
	N/A

	Music
	4 weeks prior to show
	music@sspa-events.com

	Photography payment
	Invoiced 4 weeks prior to show
	




Introduction form. (For Gotta Sing this needs to be a paragraph for your opening introduction. For Gotta Dance it will need to be a short paragraph, at least 3-4 sentences, introducing each dance).
Performance Order (Gotta Sing Show only) (This lists the songs you wish to perform and in the appropriate order to be completed on the link)
Technical Specification on the link provided (Gotta Sing Show only) (This enables us to ensure we have enough microphones, piano etc if required)
Filming and Photography consent 
If there are any children who do not give consent, please select “no photo consent” on the form we will send out via an electronic link and we will not publish any footage or photography publicly. You will be given a private password to access photographs and video footage of your school.
Please complete the link fully that will be send to you prior to the show including 3-4 sentences for EACH introduction.
[bookmark: _Hlk484603846]Body of Persons Approval License
All our events fall under the Children in Entertainment Act.  We have been issued a National Body Of Person Approval License by the Department of Education. It is therefore a requirement that ALL groups complete in entirety our performance form in order to participate in any show. This must be bought to the theatre, as a paper copy, on the day/evening of performance and given to the lead show organiser.  PLEASE NOTE ANY GROUPS WITHOUT THIS WILL NOT BE ABLE TO TAKE PART – NO EXCEPTIONS. 
Please note that SSPA Events are GDPR compliant and any personal information is stored in a relevant manner. 
Chaperones                                                                                                                                                                         There must be at least 1 member of staff to every 12 children. This is a statutory requirement for events taking place in licensed theatres.                                                                                                                               All school staff/school parent volunteers do not require chaperone licences but must have an up to date DBS through the school.   It is advised for community groups have chaperone license, but an enhanced DBS (within last 3 years) is a minimum requirement.
Please ensure school staff and volunteers wear blue SSPA Event lanyards given to you on the day. Please note, these will need to be returned after the event, otherwise you will receive a £5 fine for every lanyard that is returned. If you have a chaperone or staff badge please also wear it alongside our SSPA Event one.  
No unauthorised adults will be able to support on the afternoon or evening of the event.  All movement around the theatre will be directed by event staff. Please note, even adult performers must be chaperoned by a DBS staff who is stated on your BOPA form and wearing the SSPA Event lanyard at all times.                    
[bookmark: _Hlk483485367]Cancellation                                                                                                                       
It is important that once schools are registered, they do participate in the show. On the rare occasion when schools have not fulfilled their commitment it has put shows in jeopardy which then impacts on many young people. You should have signed and returned a cancellation form when registering for the event to fully confirm your place.                                                                                                                                    
As a reminder, there will be a £300 plus VAT cancellation fee for any school which pulls out less than 8 weeks before the show. Please note that you will only be charged £300 plus VAT if you pull out of the show within 8 weeks of the agreed date.  This is a non- negotiable fee due to the massive inconvenience a cancellation can cause. This will not be applicable in the case of a pandemic – where government does not allow the event to run. 
[bookmark: _Hlk484603172][bookmark: _Hlk486417847]Filming and Photography
[bookmark: _Hlk484603495][bookmark: _Hlk486417827]Each event will have a professional photographer present from Epic Action Imagery along with a videographer.                                               
Schools will be given a link and password to download as many high-quality photographs and video footage from the event at no cost. It will be up to the schools to hand out this link and private password to parents if they so choose.
Private passwords will also be given to schools with individual children who state no to full consent and footage can therefore be shown back in school. Please look on our website for pictures and footage from previous shows.                               https://www.sspa-events.com/photo-gallery
If groups are performing on more than one night they will be charged for each night’s performance for certificates. 
Insurance
SSPA Events does have insurance. However it is imperative all groups/schools also have insurance for participants.  Lead staff members will be ask to provide this. All groups will take full responsibility for any moves/lifts in their dance.  However SSPA Events will not allow certain lifts/movements if they are deemed unsafe. 
Show Time
[bookmark: _Hlk486418084]Please ensure all performers are as ready as they can be on arrival in terms of costume, hair, make-up etc. Groups must arrive no later than 6pm, one hour prior to the show. Children will not be allowed to enter the theatre until a teacher chaperone is present. It is advised that teachers meet all pupils outside the theatre before entering.                                                                              
Doors will open at 6:30pm for the audience ready for a 7pm show start. Exception is the Saturday shows in Stafford, London and Blackpool Shows. 
Can we please ask that all schools stay to watch the entire show and do not request to leave part way through. We feel it is fair for all schools to share the same experience in front of a full audience.
[bookmark: _Hlk483488090][bookmark: _Hlk483485563]The show will finish at approximately 9-9:30pm, depending on music length provided by schools. At the end of the show all schools will be directed by event staff to exit the building.  Please note a confirmed finish time will only be known once all music has been received.                                                                                                                                         
Memorabilia T-shirts
SSPA are delighted to offer schools the opportunity to purchase new Gotta Sing and/or Gotta Dance T-shirts in a variety of colours.
T-shirts can be worn at shows to perform or simply used as a great piece of memorabilia for children to remember their special day on stage. They are not compulsory. 
An order form can be seen attached with full purchase and delivery details. If you would like to order t-shirts, please complete the form and email back to admin@sspa-events.com with the colour you would like.
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